Proctor Audio Transcript
In preparation for taking your final exam silence all electronics, have your final exam id (provided in an email from Dr. Newsome), laptop and charger, writing utensils, a beverage and snacks if you brought them and professor-designated resources if allowed (your professor would have told you what is allowed if anything). Attach charger to laptop and power source; confirm you have power with the electrical bolt in the top right of your laptop screen. Also make sure you are connected to CUWIRELESS.
Please remove any snacks from the cellophane wrapper and pop-the-top on any cans to avoid distracting noise during the exam. 
Electronics other than your computer, to include smartwatches and earbuds, must be in your bookbag which should be stored in the front of the room for accountability purposes. 
If you take a restroom break during the exam, you must sign in and out of the room, EACH TIME using the sheet on the podium. YOU MAY NOT ACCESS ANY ELECTRONICS.
Please answer all questions in EBB. It is recommended to clearly circle your correct multiple-choice answers on your exam paper. In the event of a complete power outage (the room will go dark) Stop all work!  Stop typing and close your exam booklet! Failure to comply will be considered an Honor Code violation. A proctor will return to the room to inform you of next steps.
If your computer crashes call 3911 using the classroom telephone. Bring your laptop and exam booklet outside the classroom. Continue circling your multiple-choice answers in your test booklet. If you’re on the essay, grab an emergency blue book from the podium and continue drafting your essay while you await IT. Make sure to write your exam id on the emergency blue book.  
When you finish, fold any separated scratch paper in half and tuck it into the exam booklet and place in the box or box top in the front of the room. Make sure your exam id is on EVERYTHING you turn in. 
You may not retain any copies or photographs of the exam.
If you finish early, you may leave QUIETLY. As a courtesy to your colleagues, YOU MAY NOT LEAVE if there are TEN or fewer minutes remaining on the clock.
A Proctor will return at the end of the exam to collect and count the exams. You are responsible for stopping at the correct time.
Shortly, an IT representative will direct you to the electronic exam. This will give you an opportunity to note your exam id.  After the IT portion, you will receive an exam booklet. DO NOT FLIP IT OVER NOR OPEN THE EXAM UNTIL YOU ARE INSTRUCTED TO DO SO.
Upon instruction, write your exam id on the exam coversheet, scratch paper and anywhere else it’s indicated, read the specific instructions and make sure you have all the exam pages. Pay special attention to any word limits on essay questions.
When all questions and concerns have been addressed, the proctor will announce the start of the exam, and the timer will start.  The start and finish time will be written on the board in case of a technical glitch 

The IT representative will now walk you through accessing your EBB exam.



