
Resume & Cover Letters:
Telling Your Story 



Goals for Today
• Understand WHY it is important to have a solid Resume and 

Cover Letter 

• Review Big Picture Concepts for Resume & Cover Letter 
Writing

• Review Examples of different types of documents

• Generative AI – The Future is NOW

• Final thoughts and review of upcoming important 1L 
programming

• Questions!



Legal Resume
• This (with your cover letter) is the gateway to getting an interview
• Your resume is not your autobiography
• Be selective and thoughtful to what you include and do not include 







Transferable Skills
Managing and organizing

Prioritizing and balancing

Working well under pressure

Taking initiative

Being a team player 

Leadership

Problem solving

Analysis and reasoning

Research and writing

Negotiating





Cover Letter 
• Supplements your resume
• Highlights & Synthesizes relevant information 
• Is seen by employers as a demonstration of your ability to write
• Business letter that, like your resume, should be formatted in a 

certain way 
Well Written & Error Free!  







ChatGPT Resume
Education
Columbia Law School, J.D. Candidate, expected May 2023
GPA: 3.7/4.0

University of North Carolina at Chapel Hill, B.A. in Political Science, May 2020
GPA: 3.8/4.0

Experience
Legal Intern
ABC Law Firm, New York, NY
June 2022-August 2022

- Conducted legal research on various topics related to securities litigation.
- Drafted legal memoranda and other documents for use in litigation.
- Assisted attorneys with trial preparation.

Research Assistant
Professor Jane Smith, Columbia Law School
September 2021-May 2022

- Conducted research on various topics related to civil procedure.
- Assisted Professor Smith with the preparation of articles for publication.

Skills
- Proficient in Westlaw and LexisNexis.
- Strong research and writing skills.
- Excellent analytical skills.



ChatGPT Cover Letter
Dear Hiring Manager,

I am writing to apply for the 2023 Summer Associate position at XYZ Law Firm. I am a 
rising 2L at Columbia Law School and am very interested in the firm’s practice areas, 
particularly its work in securities litigation.

During my 1L summer, I worked as a legal intern at ABC Law Firm, where I gained 
experience in drafting legal memoranda and conducting legal research. I also participated 
in the school’s Securities Arbitration Clinic, where I represented clients in FINRA 
arbitration proceedings.

I am confident that my experience and skills make me a strong candidate for the Summer 
Associate position at XYZ Law Firm. Thank you for considering my application.

Sincerely,

[Your Name]



Use of ChatGPT prohibited on Michigan Law 
School applications

‘Humiliated’ NY lawyer who used 
ChatGPT for ‘bogus’ court doc 

profusely apologizes

T14 Law School Is One of the First To Set 
Guidelines for Student Use of ChatGPT

ChatGPT passes exams from law and
 business schools

Lawyers who cited fake 
ChatGPT-provided cases in 
court are fined $5,000

Law Students Assess Pros and Cons of 
ChatGPT as a Legal Research Tool



Sending Materials via Email
• Still professional correspondence
• Avoid abbreviations, slang, emoticons
• Use formal salutation (Dear Mr. xx)
• Attach documents as a PDF
• Create an email signature for yourself:

Ima Furstyear
Campbell Law Class of 2026
imafurstyear1120@email.campbell.edu



Mandatory Resume Review
• After September 15th  - meet with Career Center Counselor 
• Meetings will be scheduled for 15-minute slots
• You will be scheduled a time when you are not in class
• Before your meeting you will have a draft of your legal resume

• Upload in Symplicity under DOCUMENTS w/in 24 hrs your 
mtg there is a conflict, email your assigned counselor to r/s

• Meetings will occur between Sept 18th and Nov 1st 
• After the meeting has been completed and a revised resume is 

uploaded into Symplicity, you will get access to the Job Bank.
• Most 1L Summer Job Searching begins in earnest after Dec 1st. 



UPCOMING “OTPYG” PROGRAMS 
• Dress for Success with Brooks Brothers & Ann Taylor 

– 10/25 @ 12

• Conducting your 1L Job Search – 11/2 @ 12

• Strategic Networking – 11/7 @ 12 

• Career Night @ Raleigh Contemporary Art Museum – 
11/9 @ 5:30 pm – 7:30 pm
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